Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smgller Authorities™:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that

+ are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller autharity in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

_The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The Annual Internal Audit Report must be completed by the authority's internal auditor.
» Sections 1 and 2 must be completed and approved by the authority.
+ Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4, An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must retumn to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Return Sections 1 and 2, together with
* a bank reconciliation as at 31 March 2023
= an explanation of any significant year on year variances in the accounting statements

» natification of the commencement date of the period for the exercise of public rights
» Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an apinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

[

Publication Requirements
Under the Accounts and Audit Re
the authanity website/webpage:

Before 1 July 2023 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited:

. Sect!on 1 - Annual Governance Statement 2022/23. approved and signed, page 4
+ Section 2 - Accounting Statements 2022/23 approved and signed, page

Not later than 30 September 2023 authorities must publish:
* Notice of conclusion of audit

. Sectfon 3 - External Auditor Report and Certificate
* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review

Itis recommended as best practice, to avoid any potential confusion by local electors and interested
parlies, that you also publish the Annual Internal Audit Report, page 3.
P: An:ual Govemappe and Accountgmlily Retum constitutes the annual return referred ta in the Accounts and Audit Regulations 2015
roughout, the words ‘extemal audttor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015. .
!or_'} -mzriwfe@s_r of bodies that may be smaller authonties refer fo schadile 2 to the Local Audit and Accountability Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

- The authority must comply with Proper Practices in completing Sections 1 and_ 2 of this AGAlR‘ Proper
Practices are found in the Practitioners Guide™ which is updated from time to time and contains everytt}mg
needed to prepare successfully for the financial year-end and the subsequant work by the external auditor.

v Make sure that the AGAR 1s complete (no highlight=d boxes left empty) and is properly signed and dated. Any
amendments must be approver by the authonty and propery inttialied .

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.,

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no Iater than 30 June 2023.

The Annual Governance Statement (Section 1) must be approved on the same day or bafara the Accounting
Staternents (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) befo_re they are prasented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts,

The RFQ is required 10 commence the public nghts penod as soon as praclical after the date of the AGAR approval.
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation (0 be sent o your extemal auditor with the AGAR covers

all the bank accounts. If the aulhority holds any short-term investments, note their value on the bank
-econciliation, The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitroners’ Guide®.

Explain fully significant vanances in the accounting statemonta on page 8 Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
raasons for all varances. Include complete numerical and narrative analysis to support the full variance.

If the bank reconciliation 1s incomplete o vanannes not fully explained then additional costs may be incurred

Make sure that the accounting statements add up and that the balance camed forward from the previous year
(Box 7 of 2022) equals the balance brought furward in the current year (Bax 1 of 2023).

The Responsible Financial Officer (RFO). on behalf of the authonty. must sel the commencement date for tha
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

Tha authority must publish on the autharity website/webpage the information required by Reguilation 15 (2}

Accounts and Audit Requlations 2015, including the period for the exercise of public rights and the name and
Address of the external auditor before 1 July 2023,
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Annual Interna! Audit Report 2022/23

Holbeach Parish Council

hitps:/fholbeach parish lincolnshire gov. uk/

During the ninancial year ended 31 March 2023, this autherity's internal auditor acting independently and on the basis
of an assessment of risk. carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authonty

The internal audit for 2022/23 has been carnied out in accordance with this authonty's needs and planned coverage.
On the basis of the findings In the areas examined the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control ana alongside are the internal audit conclusions on whether, in all

significant respects. the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A Appropriate accounting fecords have been properly kept throughout the financial year

| B This authority complied with its financal regulations, payments wers supported by snvoices all
i axpenditure was aporoved and VAT was appropnately accounted for

{ ¢ This authority assessed the significant nsks 10 achieving its obiectives and reviewed the adequacy !
ol arrangements to managa these

I
4]

L] - - P
. 0. Tha precept or rates requirement resulted from an adequate bidgetary process: progress against
the budget was regularly monitored and reserves were apprapnate

i E Expected income was fully recelveg, pased on correct prices properly recorsed and prompty
banked, anc VAT was appropnateiy accounted ‘or

'F Patty cash payments were properly supported by receipts all petty cash expenditure ‘was approved
and VAT appropnately accounted for
B ———— - o —

G Salaries to employees and allowances to members were paid in acgordance with this authority s
appravals ana PAYE and NI requirements were properly apolied

v i

e b ———

— i

| M. Asset and investimenls ey siers were complete anc accurale and propery maintained
I. Periodic bank account reconailiations were properly cared out dunng the year v

4 Aceounting statements prepared dunng the year were prapared o the comec ACCOUNtiNg DAasis (receipts !
and payments o income and axpenditure), agreed to the cash book. supported by an adequate audit v I
t{aﬂ from underlying recoras and where appropriate deblors and creditors were properly recorded

K if the authonty certified itself as exemp! from a Iimited assurance review in 2021/22, it met the
@xamplion critena and carreclly deciared iself exempt (if tae Juthonty Y55 5 Imitas 35873008 | v

revesw of ils 2021 20 AGAR ok nod ravered )

'L The authonty gublished the required information on @ website'webpage up 1o date at the sme of the |
Internal audit in accordance with the relevant legisiation v

-
M In the year covered hy this AGAR the authority correctly provided for a period for the exercise of i
pubhe rights as required by thie Acenants and Audit Reguiations - nrg - 13 AGAR r i~
WAra Bubic ONEE I GiGlian 10 he 2021 [ AGAR w M‘;ll‘.;"» Ty a "..':- o
¥ approves anuies canhriyng the aios epf
N The authorty has complied witk the B e — = o oy
(See AGAR Pane ! Gudance N n.—-p o itk : !, |

e MI2Z 23 AGAR

C Me wahsite 2nmd J !

i Ihi

b T . |

O (For local councils only) - ——— = —

«Trust funds (including charitabie) - The council met its responsibilities as a trustee " | | F

s = L
orany other nsk areas identified by this authorty adequate controls existed (st any other nsk areas on separate sheets if neaded)

Date(s) ntemal a é
auat undertaken Name of parson wno earried out the internal audit

30/11/2022 17/04/2023

.

John Kilcoyne
Signature of person who

carried outthe internal audit :'“,f'udm ba ,{ c 4 A Oiitis 17/04/2023

| %
‘If the response is ‘no’ please state the
identified (add separate sheots if :“ d..'i','.""““““ and action being taken to address any weakness in control

"*Nota If the response is ‘not covered:
A sty ree o please state when the most recent internal audit work was done in this area and when it is

uired. the annual intemal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. We have put in place arrangemants for effective financial \ prapared its Accounfing stateiments m accordance
| management during the year. and for the preparation of / “ with the Accounts and Audit Regulatians.
| the accounting statements \

2. We maintained an adequate system of intermal control made proper arrangemqls and accepted responsibility
| including measures designed to prevent and detect fraud \/ for safeguarding the public maney and resources in
| and corruption and reviewed its effectivaness its chame
3. We tnok all reasonabie steps to assure ourselves has only done what it has the lagal power la do and has
Ihat there are no malters of actual or potential | complied with Proper Practices in doing so

non-compliance with laws, regulations and Proper \/
l Practices that could have a significant financial effarct |
on the ability of this authority to conduct its
i husiness or manage ils nances.

|
dunng the year gave all persons intarested the opportunity to
tha pxercise of eleclors rights in accordance with the mspecl and ssk questions abaut this authorify’s accounts.

|
4. We provided proper opportunity during the year for [
: {

| raquirements of the Accounts and Audit Regulations

v
| 5. We carred out an assessiment of the risks 1acing this | considered and documented the financial and other nsks it
authonty and ook appropnate stepa o managa those \/ facas and deal with them properly
risks, including the introduction of internal controls ana/or |
external InSurance cover whera raguires

e e e m———— e

| 6. We maintained thioughout the year an adequate and ‘ | arranged for a competent person, independent of the financial
| effective system of intemal audit of the acuounting controis and procaduras, 1o giva an abjective vaw on whether
records and control systems internal controls meet the necds of this smafler authority.

7. We tock appropriate action on all matters raised T / | rasponded 1o malters broughl 1o its attention by intemal and
in reports from internal and extemal audit I

| externai audit

i B, We considerad whether any litigation, liabilties or
commilinents, events or ransactions, occurmng either
dunng or after the year-and. have a financial impact on
this authority and, where appropnate. have inciuded them
in the accounting slatements

| disclosed everything it should have aboul its business aclivity
i during the year including avents taking place after the year
\/ | and if relevant

(Fer local councils only) Trust funds including
charitable in our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s) assets, including
financial reporting and, if requireg, iIndepandent
exarminagtion or audit

o |

has met all of its responsibifiies where. as a body
corporate. 115 a sole managing hustee of a lucal
trust or trusts

*Please provide explanations to the external auditor on a séparate sheet for each ‘No’ response and describe

how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was appraved at a
meeting of the authority on

1246 June Qo2

: Signed by the Chairman and Clerk of the meeting where
approval was given:

and recorded as minute reference | Chairman

1 -
2e2z/a- o322 C"‘)- | Clerk

Annual Governance and Accountability Return 2022/23 Form 3 -
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Section 2 - Accounting Statements 2022/23 for

G I : brought Total halances and reserves al the beginning of the year
1 alances brough

|
| =

contributions, gratuities and severance payments

5. () Loan interesl/icapital Total expenditure or payments of capital and interest

f d 109,938 100.429| as recorded in the financial records. Value must agree to
: Al 1 4
‘ o Box 7 of previous year
! nd ievies)
| ; ‘ Total amount of precept {or for IDBs rates a
¢ l“ L‘?fewm e 1 223.315 244 341! received or receivable in the year. Exclude any grants
1es ' [l

' . received - ]

J Total o 3 t- o 4_ ' Total income or receipls as recorded in the cashbook less

3. (+} Total other receipts \ 797 84: 115.607| the precept or rateslevies received (line 2). Include any

\ ) [ granis received. = ]

T ) Staff cost 7 o ‘l - T Total expenditure or payments made te and on behalf
it i of all employees. Include gross salaries and wages.
: , 116,480 128.242 employers NI contributions, empioyers pension
\

paymants 5.865 5,865| made during the year an the authority's borrowings (if any).
reps 4 i
|
8. () A : i f’oraI e:u;;)_veﬂrdviﬂalm ot payments as recorded in the cash-
pih 183,263 160,853| book less staff costs (iine 4) and loan interest/capital

T‘ repaymentis (line 5).

i 7. (=) Balances carried

Total balances and reserves al the end of the year. Must

1
l
toyrward } 100.429 165,417| squal (1+2+3) - (4+5+6).
)
: | T - :
‘ The sum of all current and depasit bank accounts. cash
§. Total value of cash and | ‘ ! )
shor term investments | 111 .056! 166,819 haldings and short tenm investments heid as at 31 March
| To agree with bank reconciliation. - |
8. Tut; fixed assels plus | ' The vaiue uf all the property f'he authority owns — it ls‘m?de
long tarm investments 1,960,910 1,817,204 wp oMf all ;:s fixed assels and jong lerm investments as a
and assets ; 31 March S|
: : 1 e as at ! arch of all lnans
' 10, Tolal barrowlings ‘ The autstanding capital balance as at 31 March of a
: i 81.802 79,678, from thirg parties (including PWLB) |

tFor Local Counells Only

Ta. Disclosure note re Trust funds The Council, as a body corporate, acts as soie frustee and
(Including chartable) { v & respongible for managing Trust funids ul dssers.
11b. Disclosure nate re Trust funds }

(including chantable)

The hgures in the accounting statements above do not
include any Trust transactions

|
4

| certify that for the year ended 31 March 2023 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability

approved by this authority on this date
Return have been prepared on either a raceipts and payments 12 6h june 20233
orincome and expenditure basis following the quidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide lo Proper Practices and present fairly - 2e23 /4 - G2 Ca
the financial position of this authority as recorded in minute reference. a ).
Signed by Responsible Financial Officer before being
presgnted to the authority for approval

Signed by Chairman of the meeting where the Accounting
Statements were approved

Date o =l « S a3 6@
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Section 3 - External Auditor’s Report and Certificate 2022/23

in respect of

1 Respective responsibilities of the auditor and the authority

Our responsibility 8s BUBIONS 10 complete a limited assurance roview i sot out by the Natinnal Audit Office (NAQ). A limited
Asauranco roviow ie not a full statutory audit, it doas not consitite an audit camied ait in accordance with intemational
Standards on Auditing (UK & Ireland) and hancs it does not provide the same level of assurance thal such angud!wunp.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropnate
(or those local public bodies with the lowest lavels of spending.

Under a limited assurance review, the auditor 1s respansibie for reviewing Sections 1 and 2 of the Annual Govemance and
Acnountability Return in accordance with NAQ Auditor Guidance Note 02 (AGN 02) as issued by the NAC on behall of the
Comptroller and Auditor General. AGN 02 i5 available from the NAD wabsite —
ntlnﬁ."IWWW.nao.OTQ.UN‘GOdE-audi‘t-pracliceiquidanc&and-mfmnalion-fnr—auditnrsi Y

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Prachices which:

. summarnises the acoounting racords for the year ended 31 March 2023 and . )
o confitms And provides assurance on those matters that are relevant 1o our duties and responsibilities as exiernal auditors.

2 External auditor's limited assurance opinion 2022/23

{Excop! for the matters reported beiow) on the basis of our review of Sechians 1 and 2 of the Annual Governance and Accountabilily Retum, in ‘
our opiniun the wformation in Sections 1 and 2 of the Annual Governance and Accountability Returm is in accordance with Proper Practices and

!?u nllhar matters have come 1o ose attentinn gving cANSE for conesm that relevant legisialion and requialuey reguirements have nut been met ‘
H"dalete as appropnate)

(oontinue on a separate shes! f required)

(O varallisrs vl allecbing v o wleul we draw o e attantion of tha suthorty
\

[{montinue on a suparate stwel if fequired)

——

| E— |

3 External auditor cartificata 2022/99

We centify/do not certify*
cerli
Pt ﬁ;ngwﬁlt;:::atmxe completed our review of

Sections 1 and 2 An
o s of th o it
the year cnded 31 March 20723 gad our rasponsibilitios unde e Annual Governance and

r the Local Audit and Accountability Act 2014, {or

=
@a o not cerfify compiction becagse
1 = —

!

=

Exiernal Auditor Name - -

Estarnal Audito Signature

N ate
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