
FC-2024/5-074 - Minutes
To resolve to approve as a correct record the notes of the meetings of the Committee held on 9th October 
2024 and to authorise the Chair to sign the official minutes.
https://holbeach.parish.lincolnshire.gov.uk/downloads/file/1316/2024-5-06-fc-draft-notes-11th-november-2024

FC-2024/5-075- Clerks report
To receive a report from the Clerka)

Report
To:                Members of Holbeach Parish Council – Finance & Admin Committee

From:           Jan Hearsey:  Parish Clerk

Date:           4th December 2024

Subject:       Clerk’s report

I have used my delegated powers, with the support of the Open Spaces Committee and Chair of the 
Council to have the newer Kubota repaired at a cost of £473.81.  This decision was made due to having 
several burials which required the use of the tractor and also due to needing the tractor and trailer for the 
Christmas Fayre signage.    

FC-2024/5-076 - Transactions for Payment
To resolve to agree to recommend to Full Council payment of the list of payments due for November 
invoices and review 10 invoices at random to insure transparency.

a)

b)
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FC-2024/5-077 - Financial Statement
To resolve to recommend to Full Council to approve the financial statement as of 30th November 2024a)

FC-2024/5-078 - Review of outstanding receipts
To review the outstanding receipts as of 30th November 2024a)

FC-2024/5-079 Insurance
To resolve to agree to recommend to Full Council the motor vehicle insurance renewala)
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a)

To discuss and review the insurance renewal and to recommend to Full Councilb)

FC-2024/5-080 – Budgets
To discuss and resolve to agree the budgets and to recommend any changes to Full Councila)
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FC-2024/5-081 IT
To discuss and resolve to agree the way forward with the purchase of an A3 copiera)
https://www.hp.com/gb-en/shop/product.aspx?id=537P6B&opt=687
&sel=PRN&source=google&channel=cpc&adcampaign=OLS-UK-PRN-Pri-Goo-Pmax-Hi-Priority&ad

https://www.currys.co.uk/products/brother-mfcj5740dw-allinone-wireless-a3-inkjet-printer-with-fax-10241328.html?
istCompanyId=bec25c7e-cbcd-460d-81d5-a25372d2e3d7&istFeedId=4d7eb93e-055f-499d-8ee5-1cdcc50d67d1
&istItemId=rwtptmxtl&istBid=t&srcid=198&cmpid=ppc~gg~1012+(Shopping+Ads)+-+Brand+Brother+-+PMAX~~Exact~
71700000117860689~&mctag=gg_goog_7904&kwid=GOOGLE&device=c&ds_kids=&tgtid=1012
+(Shopping+Ads)+-+Brand+Brother+-+PMAX&&gad_source=1&gclid=CjwKCAiA9bq6BhAKEiwAH6bqoO8TppS-
Aezyea9kgaZ0ORNwGAqTohG2dD3OO5Q42mPJLO58B5r2XhoCF_0QAvD_BwE&gclsrc=aw.ds

https://www.viking-direct.co.uk/en/p/1193735?
customerType=consumer&utm_source=google&utm_medium=organic&utm_campaign=surface_google&cm_mmc=Google-_--
_--_-1193735&gclsrc=aw.ds&gad_source=1
&gclid=CjwKCAiA9bq6BhAKEiwAH6bqoJ_HkMS7pgDew5SUcBIs0nItupJILoiP3UxKdaXPyETNgydh7cnvZxoC-dQQAvD_BwE

To discuss and resolve to agree the way forward with Edge Admin & Service manager and to recommend 
to Full Council

b)

Admin and Admin+ Features 
• Paperless administration includes headed stationery, outbound email and attachments 
• Details of all councillors, staff, officers, and non-councillors 
• Committee setup and councillor membership 
• Manage meetings for council, committees and working groups 
• Diary management for councillors and officers
• Email meeting invitations 

• Declaration of interests recorded for each councillor
• All reports are easily previewed, printed, exported to PDF or Word and emailed directly to recipients

• Produces agendas and minutes
• Lists of agenda subjects maintained on a committee basis
• Templates for agendas and minutes with headers
and footers for each committee

• Copy previous agendas to create new versions
• Minutes easily produced from agenda or previous
set of minutes

• Confidential sections can be identified and produced
separately

• Monitor councillor attendance and apologies
• Flexible searching including by subject history
• Comprehensive reports
• Produce action lists
Service Manager
• Paperless administration includes outbound email,
photographs, and attachments

• Manage tasks, projects, faults, and problems as jobs
• Manage, track and progress issues reported
by the public

• Outstanding jobs are scheduled and completed
when finished

• Sub jobs enable main job to be divided into stages
and allocated to staff
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and allocated to staff
• Staff manage their time using timesheets for each job
• Email templates for different activities
• Comprehensive reporting
• Print blank time sheets for manual completion
• Report on the annual salary cost of activities
• All reports are easily previewed, printed, exported
to PDF or Word, and emailed directly to recipient

• Integrates with AdvantEDGE Facilities module
• Staff rosters are recorded in timesheets in Service Manager
Asset Manager
• Record details of assets including location, finance, 

   inspections, insurance, and notes
• Paperless administration includes outbound email, 

   photographs, and attachments
• Streetlight fault logging, management, and reporting
• Automatic asset numbering schemes
• Link assets to digital maps including Google maps 

   and what3words
• Dashboard displays clickable count of each class of asset
• Mail merge and document production facility
• All reports are easily previewed, printed, exported 

   to PDF or Word, and emailed directly to recipients
• Integrates with equipment in AdvantEDGE Playgrounds

   module
• Integrates with asset register in AdvantEDGE Finance

   module
• Integrates with InspectEDGE for asset inspections

   • Ruggedised InspectEDGE tablet and app available 
separately
   • Inspections details and photographs recorded 
      by InspectEDGE are saved in AdvantEDGE 
      Asset Manager 
• Inspections and photographs can be recorded without 
   InspectEDGE app
Playgrounds
• Paperless administration includes outbound email, 

   photographs, and attachments
• Sites can be sorted in a quick view by name, location, 

   and category
   and manufacturer
• Playground equipment details include location, finance, 

   repairs, incidents, inspections, and notes
• Digital map links include Google maps and what3words
• Equipment can be sorted in a quick view by site, type, 

• Inspections via inspection sheet or InspectEDGE app 
   • Inspection risk assessment includes risk, hazard, 
      likelihood, and severity
• Take up to 4 photos of each piece of equipment being 

   inspected
• Inspections can be sorted in a quick view, filtered by site 

and/or date
• Reports for equipment and inspections
• Report on High, Medium, or Low risk inspection results
• All reports are easily previewed, printed, exported 

   to PDF or Word, and emailed directly to recipients
• Integrates with InspectEDGE for playground inspections

   • Ruggedised InspectEDGE tablet and app available 
separately
   • Inspection details and photographs recorded 
by InspectEDGE are saved in AdvantEDGE Playgrounds
• Integrates with AdvantEDGE Asset Manager

   • For each playground, maintain details of bins, 
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   • For each playground, maintain details of bins, 
      notice boards, seats, streetlights, and trees
• Inspection reports retained for the RoSPA recommended

   period of 21 years

AdvantEDGE - Additional 4 Modules with Inspections

4 additional modules; Admin+, Service Manager, Playgrounds and Asset Manager•
Inspection app for Allotments, Assets, Epitaph and Playgrounds•
Tablet for Inspections with accurate GPS receiver•
Setup and training•
Contract co-terminus with existing 5 year contract•

The cost break down is as follows:
£743 setup including a ruggedised tablet with GPS receiver  (not required)•
£574 training•
£958 annual fees for 4 modules•
£166 annual fee for inspection app•

FC-2024/5-082 Budgets 2025/26
To review and resolve to agree to recommend to Full Council the Committee  budgets for the next financial 
year 

a)

FC-2024/5-083 – Next meeting 
To next meeting is on Monday 6th January 2025 at 14:00a)
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